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CORE FACILITIES 
 

Booking the ID7000 in the iLab booking system  
 

Login 

To login to iLab, visit https://karolinska.corefacilities.org/ and use your GU credentials.  
You will come to this page. Follow the instruction by choosing "Core facilities" in the left-hand menu: 

 

 

Choose Bioinformatics and Data Centre: 

 

  



2 (6) 

Request service project 

The first time you book, you first need to create a ”Service project” under which you will add you 
bookings. 

Go to the ”Request services” tab and scroll down to ”Flow cytometer”. Choose ”Spectral Flow 
cytometer” and click ”Initiate request” 

 

You will be asked to add following information about the project. 

- Cost: Keep it at 0 

- Payment information: Add the cost center (Asnvarsnummer and x account) 

Submit your request to the core. Once the project is approved it will be given a serviceID which you 
will use when booking the instrument. 
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Schedule a booking 

To schedule a booking: Choose "Schedule equipment" 

 

 

Scroll down and choose "Spectral Flow Cytometer ID7000": 
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This will take you to a calendar: 

 

  

As you can see, there are different areas depending on time of the day. 07:00 – 18:00, Monday 
through Friday, are booked as "on hours", whereas other times are booked as "after hours" (with the 
same price for now).   

To book, choose a slot in the calendar, then write your name and press next: 
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 In the next window, you need to  

- choose “Spectral cytometer” or “Analysis computer” under "Specify the required resource", 

- choose “Analysis computer” or “Spectral cytometer” under "Use and cost of reservation" 

- add "Payment information" and specify under what "Service Project" you are booking  

You then press "Save reservation" and the booking will show up in the calendar once it has been 
approved: 
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Cancellations 

If you need to cancel your booking, click on the event in the booking calendar and choose “Delete 
reservation” in the lower right corner. 

 

 

If you need to cancel within 24h prior to your booking, contact elin.bernson@gu.se. Specify which time 
slot you want to cancel and the reason for the cancellation. 

Late cancellations (within 24h) will be charged  


